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PARENTS-ON-DUTY RULES
Xilin North Shore Chinese School

1. Parents must serve as a parent-on-duty for at least one 2-hour and 15 minute time slot for
each student enrolled during the school year. Please select dates and time when you
register. Unfilled slots will be assigned to parents by the school. In the current school
year, if parents fail to do so during the school year, the school will charge them $30 fine
during registration for the next school year. Parents who teach at Xilin School are
exempt from the parent-on-duty service.

2. When each student registers, parents should carefully read the regulations and
understand the duty requirements before signing the registration form.

3. Parents on duty should arrive on time. Upon arriving, please proceed to the school office
where you will sign-in on the school’s website and receive and wear a duty-plate. After
completing your work, parents should sign out, and return the duty-plate to the school’s
office. Please do not arrive late or leave early. If you are more than 20 minutes late

or leave more than 20 minutes early, the school will charge you a $10 fine.

4. Parents-on-duty will be responsible for maintaining order in the lobby, stairs and
hallways. This includes keeping students quiet and safe, and preventing them from
running and disturbing others. Students will not be allowed to leave the classroom area
unless accompanied by an adult. Before leaving the school, parents-on-duty at the end of
the class day are also responsible for policing the area, to ensure that classrooms, toilet
and lobby are clean and in reasonable order. Parents on duty may also be required to
assist in other office work.

5. If a parent-on-duty cannot be at the school for their assigned time, they are responsible
for recruiting a substitute to fill their time slot. If a replacement cannot be found, the
parent-on-duty must email the Assistant Principal Jianhua Zhang at
jhzhang200860@yahoo.com as early as possible. The school will help to arrange a
replacement. If the parent-on-duty cannot make their assigned time due to an emergency
arising on that day, please call 847-912-1051 immediately. If parent-on-duty does not
inform the school in advance that they are unable to make their commitment, the school
will charge the parent-on-duty a $30 fine at registration for the next school year.

6. Please be advised that the coupon policy will be cancelled after this school year. The
coupon from last year will only be honored in this year and can be applied to tuition or
fees, but will no longer be valid for the next school year.

7. These rules take effect with the 2009 fall semester.
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